
Work the Change 
Training Day

Welcome to the Training Day for VI form facilitators



The Goal
To encourage Year 10 students to take responsibility for building up their 

employability skills while still at school.  This will include recognizing their 

strengths, understanding what employers are looking for, working as a team and  

CV writing. 



What We Are Going to Do Today

● Everything we do with you you will do with the Year 10s tomorrow

● First we are going to run the whole programme and you will get to take part

● Then you  will be divided into groups of 2s or 3s and have time to practice 

running the sessions

● Then we will come together at the end of the day



Tomorrow 



“A small 
charity with 

a huge 
impact”

      What we do?



Helped over 
3000 students in 
the UK improve 
their work 
readiness skills

Understand how 
your own life 
experiences 

have value and 
worth

What is Work the Change?



What is today all about?

Employability Skills
Assembly

• What employers want

Three workshops

• Pursuing your Passion

• Harnessing your Skills

• Writing your CV



What Employers Want: Top 10
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What Employers Want: Top 10
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Now for the workshops…

Identify your passions 
and potential career 

pathways

Relate your skills and 
experience to 

potential careers

Communicate your 
passions and skills 

effectively to 
employers 









http://www.youtube.com/watch?v=2raUn82kd48






What do you think makes for a 
good facilitator?



● Voice: Make sure you can be heard all the way at the back of the classroom. 

Tell your partners if you can’t hear them

● Body Language:  The correct body language can help you keep control of the 

class such as maintaining good eye contact

● Rapport: Have a friendly approach whilst making sure the students are 

engaged and digesting the information

Communication & Body Language



Timing

● You need to constantly watch the clock and see that you are within your time. 

If one person is leading, the other is watching the clock. 

● If an exercise is running over slightly, see if you can make up time with the next 

activity before the end of the class. If not it is better to cut something, rather 

than stop half way through

● Equally, don’t rush! Time management is all about finding a balance



Using Repetition

● Classrooms can be noisy and busy places

● Ask the students if they have understand 
the instructions and if not repeat them 

● You need to repeat key messages at the 
end of the class



Your turn!



What is your 
Dream Job?













http://www.youtube.com/watch?v=dN5HTOlOuDE


What does “fall forward” mean?

What is the “gift of long suffering”?













Asking Questions
Asking questions and getting students 

talking is key.
What questions could 

you ask them following 

Session 2?



Giving Personal Examples

● Year 10s really like it when you share your ideas and experiences, it will help 

encourage them to share their own stories

● What would you have liked to have known when you were in Year 10?





What Does CV Mean?



What is a Personal Statement?









 I am aiming to become a P.E. teacher. I am passionate about sports but I 
would also like to work in a teaching environment. Right now I am eager to 

acquire as many skills as I can. I have done part time work in retail and 
wherever I work I have always been hard working and reliable.

Alice Noble



A good CV won’t guarantee a good 
job but it could help you get… 

● A discussion

● An interview

● A trial period

● A good reputation



A good CV won’t guarantee a good 
job but it could help you get… 

● A discussion

● An interview
● A trial period

● A good reputation



A good CV should include as much 
information as possible. 

True or False?
● False: you should only include certain information

● False: you should include as little information as 

possible

● True: that’s exactly what a CV is for
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How long on average does it take for a 
recruiter to make a decision on a CV?

● 10-15 seconds

● 1-2.5 mins

● 4-6 mins

● 10 mins
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How many people don’t know how to 
write a CV correctly?

● 4/10

● 6/10

● 8/10
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Brainstorm!
So what do you need to consider 

when writing a CV?









How confident do you feel now about writing 
a Personal Statement/CV?



Class Management

● Make sure everyone is listening before giving instructions

● Ask students to put their hands up instead of calling out to keep noise levels 

low 

● When a student speaks maintain eye contact and acknowledge their response 

● If a group or table is being loud have one ambassador go over and ask them to 

be quiet



Organisation

● Before each workshop make sure you have copies of the sheets and the 

materials you need

● Work as a team- one person can begin talking as the other is handing out 

sheets or collecting them. Make sure you know who is in charge of what.

● Check that you have everything handed in before you move on to the next 

session


